
There are 2 ways for your dealership to order Sales Brochures on Key Express: 

1. The dealer sales department can place the order with your dealership’s parts 

department. 

2. The dealership administrator can create a user name and password for a dealership 

sales representative to order Brochures through Key Express.  If using this option, 

administrator must set the user up as a “contact person” and give the security “order 

dealer parts”. 

 

1. Once logged in, select “New parts Order” 

 

2. Check “Stock Order”    then   “Create Order” 

 

3. Select “Sales Brochures” 

 



 

Select your product 

 

Select “Add to Cart” 

 

When you have completed your brochure selections, select View Cart. Change the quantity to how 

many actual brochures you need in increments of 50 (max 300). 

 

 



4. Confirm your selections and click “Checkout”.  

 
 

5. Enter a PO number (tracking purposes only, Sales brochure will be sent at no charge)  change 

the shipping method if desired.  Note:  Anything other than “Standard” shipping will be 

charged to the dealership and is non –refundable. 

 

Add notes, if necessary, and click next 

 

 

 

 

 

 



 

 

You will see an order Summary. Click on Finish. 

 

 

You will then see an order number for your reference. 

 

 

 

 


